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Date


	Recipient’s Full Name, Credentials

	Organization

	Title

	Address



	Letter of Support: Promotion of Dr. _____________ to Associate Professor with Tenure.



	Dear _____________ (Dean):


Introduction 
[Insert Your Text Here]
{In this section of your support letter, the reference should briefly introduce themselves and describe the extent of your working relationship.
[bookmark: _GoBack](e.g. I am honored to write this letter in support of Dr. __________ who is being considered for promotion to the rank of Associate Professor in the Clinical Educator track in the Department of Medicine at UAMS. I have known Dr. _______ for 11 years and personally witnessed his/her clinical skills and…..).}
Background
[Insert Your Text Here]
{In this part of the letter, the reference should describe the scope your work and highlight your ability and skills as they relate to you fulfilling the criteria (bullet pointed below) for promotion and/or tenure.
1. Clinical Service
2. Teaching/Mentoring
3. Research/Scholarly Work
4. Educational Leadership/Administrative Service
Conclusion
[Insert your Text Here]
{In this section of your support letter, the reference should summarize their reason for supporting your request.}
Sincerely,
	Referee’s Full Name, Credentials

	Title

	Department; Division

	Institution

	Email




